I mplementing RM AN and Ezi Accounting

There are two scenarios when you start using thgrams:

1- You are starting a new business
This is one of the easiest cases, all what neels tione is, enter the stock, suppliers and
client details, also make sure the chart of aceofitst your business, so you may need to
add few more accounts, then you will need to ethiefirst few accounting entries to
properly setup the program to track your accounts.

Some of the most common entries includesrking capital shareholdersand various

expenseshe business incurs at its inception.

Example of accounting entriesfor a new business:

Injecting Working Capital by Mr. Jones ($10,000favir. Smith ($12,000)

Deposited the working capital in to the bank ac¢oun

Buy a Company Name $500

Buy a car: $7000

Pay for Fixtures and Fittings: $2000

This Entry Voucher reflects the above:

Entry Youcher

01/01/2008

Ent

Entry Date

Account Name

Debit §

Cradit §

B010 - Mr. Jones Ecuity
E015 - hr. Simith Equity
Bank Accourt

Legal and Professional
Bank Account

Matar Yehicles - st Cost
Bank &Account

Fixtures & Fittings - st Cost
Bank Accourt

Print (F2)

Save (F2)

Delete iF 4)

Capital injection

Capital injection

Capital injection Deposit

Buying & company Mame

Chk# 001 Buying & company Mame
Buying Business Car

Chk # 002 Buying Business Car
Fitting the Shop

Chk# 003 Fitting the Shop

0.oo
0.0o
22000.00
a00.00
0.ao
7000.00
0.oo
200000
0.0o

10000.00
12000.00
o.oo

0.oo
S00.00
o.oo
7000.00
0.oo
2000.00

Chk# 003 Fitting the Shop

0.oo

0.oo

Close (Esc)

Totalf 31500.00

31500.00




2- The business is already established

Before starting to use the new system, you willdnteeget your accountant to prepare the
Balance Sheet Report. However, if this is a big jau can skip this for now, and enter it
any later time.

If you do have the Balance Sheet report, go t(ABEOUNTS > ENTRY VOUCHER
and enter all the accounts on the balance sheett rexcept the following accounts:
1-1200- STOCK ON HAND

2 -1100 TRADE DEBTORS

3 - 4010 TRADE CREDITORS

The reason for not entering these accounts becthegevill be populated when doing the
relevant entries in the system, however, by natramng these above mentioned accounts,
it will leave the Entry Voucher with an out of bate amount, you will need to post that
amount against the 6050- SUSPENSE ACCOUNT ( iitmount is not present, you

will have to add it to the chart of accounts)

Then add the stock items, including their costgsjchen either use the Purchase screen
or the stock adjustment screen to add the stochktijes.

Next you have to add the clients and suppliersildatathe system, then once done, you
need to enter the clients and suppliers Broughiv&at Balances, to do that, you will
need to create a service item under the Stock Adiadify option, and make it post the
6050- Suspense Account for both Sales And Purchases

Stock Card Maintenance (Add New)
Inactive

Part numhber BF

Itern |Elr0ughtF0n-\-'ard Balance

History Eguivalent Part Mumbers

Retail Trade WholeSale Bundle On Special Gty onh Hand
Unit Price £ | 0.00 | 0.00 | 0.00 | oo | 0.00 o ———

oty i | i | ] | 0 Special Start Qty on Order

i
T j . Oty an Layty
Sales AC | Suspense Account Special End
i Gty on Back Order

Purchase A/C |5 Al t
urchase | Uspense Accoun e e

minimurm Level 0 Rearder Qty S
Bin Location Lnits ast Cos
Last Sold Date

User Prompt |

Last Purchase Date
Last Order Date

Mates |This senice item o enter BIF Sales and Purchases

= | ¢ | ¥ N
Save (F2) Mext Frevious Print (F3) Delete (F4 Close (Esc)




Then to enter the brought forward balances of lieaits, go to the Invoicing screen and
enter the BF item with the brought forward balaasédollows:

Kl Business Minder Pro - 4BS Computers Canning Vale ( Master User )

INvoice

Client Details Delivery Details
FS FROMTLINE SECURITY J

UNIT 1T, =]
195 HAY STREET J
ORISR B [Balance® || Lmite  |[Avalahie £ |
S A 0.00 0.00 0.00
W Tax Inclusive 7 PostT
'ost To
Details Gluantity Amount £ Total £ |;
BF Brought Forward Balance 1 5,231.250 0.000 0.000 5,231.25
o 0.000 0.000 0.000 0.00
Bin | on Hand | 0 [ 1
Total £ 5,231.25
= ‘ TE'..@: @ ;@ Paid £ 0.00
Save (F2) Frint {F 33 Ermail Delete (F43 |Payment (F5)| Close (E=c) DB: 523125

You have to do the same for each and every clizhtsapplier, this will post the amounts
to the correct accounts and will populate the bnbdigrward balances of both clients and
suppliers.



End of year accounting process

Retail Man is designed to eliminate all un-necessairk by the user, but there are few
steps that are needed to properly close the adogwear. The following is a list (with
examples) of the needed steps to properly closadbeunting year, noting that these
steps can be done any time after the end of theuatiag year, but post dated to the
required date.

One of the nice features of Retail Man is its &ptio calculate the Profit or Loss of the
business on daily bases, and also its ability toraatically roll the relevant balances of
accounts to the next accounting year without amy ugervention, however, in most
countries, businesses that have made either d prdfiss (which is the majority of
businesses) are required to handle these figutég &nd of the accounting year, such as
to distribute the profits or losses to the shaldédrs. So the user should create
accounting entries to do just that, otherwisehéfse steps are not done, the system will
simply roll the6020 - Profit & Lossaccount to the next accounting year and will appear
in the Trial Balance and Balance Sheet reports.

Before handling the end of year profit and losssthimsinesses need to handle the
Depreciation of its assets, such as furniture,, égipment and so on. To do that, you
will need to find out how much depreciation eachhafse assets incur (each country has
its own rules), so you may need to consult youbaotant.

One example of how to handle depreciation is devia:

Let’s assume the business bought a car on 15/01A208 a yearly depreciation of 20%,
the car was bought in the current accounting y@hdanuary 2007 — 31 December 2007)
for the amount of $25,000, So lets enter the tretimain the current accounting year:

The Asset will be in Debit while the paying accowiit be in Credit.



Entry Youcher

Entry Murnber 41
Entry Date 15/0172007

Account MName Details Debit § Credit §
Maotar ehicle - at Cost Direct Bank Transfer Number 125546 25000.00 0.0o
Citi Bank Direct Bank Transfer Mumber 125646 0.00 2300000
0.00 0.00

Total§ 25000.00 25000.00

= || 9| B

Save (F2) Print (F3) Delete (F4) | Close (Esc)

The above transaction will record the asset ag# acquired. So assuming at the end of
the year, the purchased car loses 20% ($5,00@3 w&iue in depreciation, we reflect the
transaction by crediting the Non Current Ass24( - Motor Vehicle — Accumulated
Depreciationaccount) and debit the Expense Acco@itlb - Depreciation — Motor
Vehicleg.

Entry Youcher

mhber 157
22007

Account Name Details Debit § Credit §
Mator Yehicle - Accum Dep'n End of vesr deprecistion for the Car 0.00 200000
Depreciation - Mator Yehicles End of year deprecistion for the Car 5000.00 0.00
0.0 000

Totalg 5000.00 5000.00

Save (F2) Print (F 3 Delete (F4) | Close (Esc)




The above transaction will impact the business egpdy increasing it which will

reduce the business profits (if there was anyhareiase the business loss if is there was
no profits for that accounting year. Now, oncetladl depreciations are entered, we can
now proceed to handle ti&®20- Profit and Lossaccount for that year. To do that, we
will need to find out what we need to do with theff or loss for that year.

To find out what is the profit & loss amount foetaccounting year, just run the Profit &
Loss report from the accounting reports, the noterdthe NET PROFIT / (LOSS)
figure. This is the figure we will use for the eoidyear profit / loss.

One of the ways to handle business profits (ord®sis to distribute it to the shareholders
of the company, so if we assume there are two kblters with equal shares, and there
was a net profit of $12,000, each shareholder$@@60 and is recorded as follows:

Entry Youcher

Entry Murnker 158
Entry Date 3122007

Account Mame Details Dehit § Credit §
Profit & Loss 2007 Profits Distribation 0.00 12000.00
B0 2 - Suzan Smith - Equity 2007 Profits Distribution EO00.00 0.00
B013 - John Smith - Ecuity 2007 Profits Distribwtion E000.00 000
0.00 0.00

Total§ 12000.00 12000.00

=
= N
Save (F2) Print (F3) Delete (F43 | Close (Esc)

If this is done right, there will not be any pradind loss amount carried forward to the
next accounting yeatr.



